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Quick login

Conqect t.o the Internet and go to http://www.3663online.co.uk. Usermname e — 10. Send your order by clicking |gk={-li=R:1g:l@ and you will receive a confirmation pop-up.
Log in using your Username, Org ID and Password.
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Password

11. Click the close button and you will be taken to the Check order status screen.

Cafi L i s 12. Click | reqularly until the Order Status changes to either Accepted or Accepted with Changes.

Check arder status
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. Click the name of the template you require from g OOD/08.  Cbmeyl 8193
the bottom right-hand box called ‘Order templates.
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. Enter the quantity in the box to the right of your required products. AU EelE button to see the delivery date and order number.

Supplier Code Product description CzfEa Cost Qty : T ————_——_—

3663 MTemp SB 02090 TETLEY TAGGED TEA BAGS 12X100  Case £15.87 |5 frider eyl Suppber  Ausaunt e Ordur  Gulery  Gubmbled  Slatus

3663 MTemp 5B 02082 GARLIC SALUCE DIP POT 150 Caze frda |1EI “rliqpilicai anivite Wit e Eudre -
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3663 MTemp 5B 02077 REDICED FAT WESGEIE MATD Skg Casze biag II:I.

. Then click szl and check your chosen items have been added to the list at the bottom of the screen.

. Enter your chosen order name in the box and click el nilaalat-1ll-

to place the order.

. The system will automatically select the next available delivery and date and confirm pricing.

. Select an alternative delivery date if required, using the drop-down box.
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